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 NOTICE TO HEALTH CARE ENTITIES— 
 SUBPOENA DUCES TECUM FOR HEALTH RECORDS 
 
 
 Using This Form 

 
 Virginia Code § 32.1-127.1:03 requires that when the health records of a pro se party or 
non-party witness are subpoenaed from the health care entity, a notice must be provided to 
the individual.  The specific language of the notice is set out in the statute.  This form 
contains the language required by the statute. 
 
 ATTACHMENT:  This form should be attached to the Subpoena Duces Tecum.   
 
 
 

Data Elements 
 
None  
 
 
 
 
 



NOTICE TO HEALTH CARE ENTITIES—SUBPOENA DUCES TECUM FOR HEALTH RECORDS 
Commonwealth of Virginia    Va. Code § 32.1-127.1:03 
 
 
 
A COPY OF THIS SUBPOENA DUCES TECUM HAS BEEN PROVIDED TO THE INDIVIDUAL WHOSE HEALTH RECORDS 
ARE BEING REQUESTED OR HIS COUNSEL. YOU OR THAT INDIVIDUAL HAS THE RIGHT TO FILE A MOTION TO 
QUASH (OBJECT TO) THE ATTACHED SUBPOENA.  IF YOU ELECT TO FILE A MOTION TO QUASH, YOU MUST FILE 
THE MOTION WITHIN 15 DAYS OF THE DATE OF THIS SUBPOENA. 
 
YOU MUST NOT RESPOND TO THIS SUBPOENA UNTIL YOU HAVE RECEIVED WRITTEN CERTIFICATION FROM THE 
PARTY ON WHOSE BEHALF THE SUBPOENA WAS ISSUED THAT THE TIME FOR FILING A MOTION TO QUASH HAS 
ELAPSED AND THAT:   
 

NO MOTION TO QUASH WAS FILED; OR 
 
ANY MOTION TO QUASH HAS BEEN RESOLVED BY THE COURT AND THE DISCLOSURES SOUGHT 
ARE CONSISTENT WITH SUCH RESOLUTION. 

 
 
IF YOU RECEIVE NOTICE THAT THE INDIVIDUAL WHOSE HEALTH RECORDS ARE BEING REQUESTED HAS FILED A 
MOTION TO QUASH THIS SUBPOENA, OR IF YOU FILE A MOTION TO QUASH THIS SUBPOENA, SEND THE HEALTH 
RECORDS ONLY TO THE CLERK OF THE COURT THAT ISSUED THE SUBPOENA OR IN WHICH THE ACTION IS 
PENDING USING THE FOLLOWING PROCEDURE:   
 

PLACE THE HEALTH RECORDS IN A SEALED ENVELOPE AND ATTACH TO THE SEALED 
ENVELOPE A COVER LETTER TO THE CLERK OF COURT WHICH STATES THAT CONFIDENTIAL 
HEALTH RECORDS ARE ENCLOSED AND ARE TO BE HELD UNDER SEAL PENDING THE COURT'S 
RULING ON THE MOTION TO QUASH THE SUBPOENA.   

 
THE SEALED ENVELOPE AND THE COVER LETTER SHALL BE PLACED IN AN OUTER ENVELOPE 
OR PACKAGE FOR TRANSMITTAL TO THE COURT.   
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