RULES OF SUPREME COURT OF VIRGINIA
PART ONE
RULES APPLICABLE TO ALL PROCEEDINGS

Rule 1:5. Counsel and Parties Appearing Without Counsel.

(a) (1) When used in these Rules, the word “counsel” includes a partnership, a
professional corporation or an association of members of the Virginia State Bar
practicing under a firm name.
(2) When such firm name is signed to a pleading, notice or brief, the name
of at least one individual member or associate of such firm must be signed to it.
Papers filed electronically may be signed electronically or by inclusion of a digital
image of the signature, as provided in Rule 1:17. Signatures to briefs and petitions
for rehearing may be printed or typed and need not be in handwriting.
(3) Service on one member or associate of such firm shall constitute
service on the firm. Service is not required to be made on foreign attorneys.
(b) “Counsel of record” includes a counsel or party who has signed a pleading in
the case or who has notified the other parties and the clerk in writing that he or she
appears in the case, or has endorsed a draft order of the court as provided in Rule 1:13.

(c) As required by Code § 8.01-271.1, a party who is not represented by an

attorney — including a person confined in a state or local correctional facility proceeding

pro se — shall sign every pleading, motion, or other paper that he or she serves or files,

and shall state his or her address.

(d) (1) Counsel of record shall not withdraw from a case except by leave of
court after notice to the client of the time and place of a motion for leave to
withdraw.

(2) Any order permitting withdrawal shall state the name, Virginia State

Bar number, office address and telephone number of the attorney or law firm

being substituted as counsel of record for the party, along with any electronic mail

(email) address and any facsimile number reqularly used for business purposes by

such counsel; or

(3) if replacement counsel is not being designated at the time of




withdrawal by an attorney or law firm, the order permitting withdrawal shall state

the address and telephone number of the formerly represented party for use in

subsequent mailings or service of papers and notices, and the pro se party shall be

deemed counsel of record.
(e) As required by Code 88 8.01-319(A) and 16.1-88.03, any party not

represented by counsel who has made an appearance in the case shall promptly file with

the clerk of the court in which the action is pending a written statement of his or her place

of residence and mailing address, and shall inform the clerk in writing of any changes of

residence and mailing address during the pendency of the action. The clerk and all parties

to the action may rely on the last written statement filed as aforesaid.

Last amended by Order dated November 1, 2016; effective January 1, 2017.



